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How to navigate your Project page 
Target audience: Ethics Review Manager (ERM) users who have created applications in the 
ERM system. 

Summary 
The ERM system is based on an application type and forms. The project title layer is 
automatically created at the same time the applicant creates a main form. 

Project Tree  
From the main form, the applicant can create sub-forms e.g. Site Specific Assessment (SSA) 
form and ethics annual progress report. 
 
From some sub-forms (SSA and LNR SSA) further sub-forms can be created e.g. Post 
Authorisation Notification form (PAN).  

 

Navigation within your forms 
 

Click Next or Previous in your Action buttons to move to the next or previous page in the 
application form. 
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Click Navigate to return to the beginning of this application followed by Go Back to Work 
Area, to return to your Work Area. 
 

  

https://au.forms.ethicalreviewmanager.com/ActivityForm/Index
https://au.forms.ethicalreviewmanager.com/ActivityForm/Index
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Tab Functions 

 
  

Tab Explanation 

Navigation Allows you to navigate directly to a section of the form. 

Documents Displays all supporting documents that have been uploaded 
within the form 
Note: Documents are not uploaded under this tab; 
documents are uploaded within the relevant section of the 
form. 

Signatures Shows a history of all digital signatures that have been applied 
to the form, and all signature requests. 

Collaborators Displays members of the team with ERM access to the form.  
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The project owner can adjust Form access permissions from 
here. 

Submissions Shows a history of project submissions that have been made in ERM.  

Correspondence Displays ERM internal correspondence related to the form, not 
all committees in ERM use this correspondence function.  

History An auditable history of actions; if the form has been submitted, 
an archived version of the submission is available here. 

Navigation 
The Navigation tab displays the sections and associated questions within the form. 

Sections will become accessible or inaccessible depending on the information relative to 

the application. 

Questions are hyperlinked (in blue) for quick navigation to the relevant section within the 
form. 
 

Documents 
The Document tab displays all documents that have been uploaded into a form. The 

details displayed indicate the document type, name, file name, version date and number if 

applicable.  

 

Signatures 
Displays a history of all digital signatures that have been applied to the form and 
shows all signature requests. 
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Signatures are not applied in this tab. To sign a form, use the Navigation tab to go 
to the relevant section in the form.  

 
 

Collaborators 

Displays all members of the team who have access to the application/form 

The project and form owner can alter the access level for each collaborator using ‘Edit 
Permissions’ 

 
 

Submissions 
Displays the Review Reference, Date, Status, Committee. Click on View as PDF  to download a 
copy of the application. 

 

https://au.forms.ethicalreviewmanager.com/submission/getPdf/?submissionid=154992&amp;userProjectFormId=158405&amp;formName=HREA
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Correspondence 
Displays a record of the communication between the user and the reviewing research office. 
Click on new correspondence to create a new message. This can only be used after the 
application has been submitted. 

 
Note: Not all committees in ERM use this correspondence function. 

History 
Displays an audit trail of the application form.  

All actions are recorded in the History, including actions from the Research Office once an 
application/form has been submitted. Attachments can be downloaded and viewed if an 
action includes submitting a form. 

 

 
 

Navigation in your project tree  
You can expand and close you project tree to customise your project tree view. 
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Choose the level of the tree you want to customise. 

Click on the minus symbol to close the branch view / Click on the plus symbol to open 
the branch view. 

 

 

  
Reminder: Researchers on the project team will often want to collaborate on submissions, 
this is possible by providing a role and sharing the application (or a specific form) with the 
study team.  
 

For further information, please contact: ermhelpdesksupport@health.qld.gov.au or view the 
Queensland - 2026 ERM Applicant User Guide 
Version 1.0 Jan 2026 

 
 
 

https://au.forms.ethicalreviewmanager.com/Personalisation/DisplayPage/50
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